
 

 

JOB ANNOUNCMENT 

Battalion Chief Selection Process 
November 10, 2014 

 

Position Title: Battalion Chief 

FLSA Status: Exempt 

Hours: Full Time – 48/96 shift 

Compensation: $70,000 to $80,000 per year depending on qualifications, plus benefit package 

Employment Start Date:  January 27, 2015 

Application Deadline:  December 10, 2014, 2:00 p.m. 

Application Process: 
A letter of intent, professional resume, and copies of relevant certifications will serve as the 

application packet.  A list of five professional references should be included. No 

notifications will be made to applicants prior to the application deadline. Applicants will be 

notified by telephone and/or email following the application deadline as to their status in 

the process. Application packets must be submitted via mail or in person to DeAnn Boyles, 

Office Manager at the following address: 

Fairmount Fire Protection District 

4755 Isabell Street 

Golden, Co 80403 

 

Applicants selected to move forward in the process will be scheduled for a multi-station 

assessment, oral interview, and a Chief’s interview: dates TBA. 

 

The District reserves the right not to hire any of the applicants for the position in its sole 

discretion. 

Position Summary: 
This job description is established by the Fairmount Fire Protection District (FFPD) to outline 

the basic requirements, duties and general responsibilities of the position of Battalion Chief. 



 

 

This position is full time and FLSA exempt. This position is “At Will”, which means FFPD may 

terminate the employment relationship at any time and for no reason, subject to the 

requirements of applicable laws. Similarly, the employee may terminate the employment 

relationship at any time and for no reason, without prior notice. 

 

The Battalion Chief plans, directs and manages the activities, conduct, and job performance 

of suppression supervisors, firefighters, and emergency medical personnel assigned to 

multiple locations during routine as well as emergency situations on a daily basis. Secures 

and assigns adequate resources to meet District staffing needs and response configurations 

for the performance of District operations on a continual basis. The Battalion Chief exercises 

independent judgment during complex situations without direct supervision. Performs all 

technical functions related to fire protection, suppression and emergency medical services, 

including responding to emergency and non-emergency situations.  

Essential Duties: 
Oversee the response to and mitigation of emergent and non-emergent incidents. Serve as 

Incident Commander (unless otherwise delegated) making decisions concerning the best 

course of action, and providing direction and support of resources as necessary until 

relieved by a superior officer. Frequently, includes directing the simultaneous response of 

resources from multiple agencies.  

 

Ensure the general readiness and the strategic positioning of personnel and equipment 

under his/her command in a manner which keeps response times at a minimum taking into 

account the best interests of the District.  

 

Provide continual evaluation, support, direction and correction to work processes and 

employees as necessary to meet the objectives of the District.  

 

Perform technical functions related to fire protection and suppression, including responding 

to emergency and non-emergency situations. 

 

Maintain a working knowledge of the various structures and occupancy types within the 

District. Shall be familiar with types of construction, fire suppression systems, available 

water supply, resources and interagency agreements to a degree necessary for effective 

response and management of incidents occurring within the District.  

 

Maintain an understanding of and be able to utilize fire prevention codes, standards and 

techniques as contained in the International Fire Code and the NFPA Inspection Manual. 



 

 

 

Identify the need to develop and/or review programs, policies and procedures necessary for 

the safe, effective and efficient delivery of services. 

 

Plan for, schedule, supervise and assign resources as necessary for the completion of daily, 

weekly, monthly and annual activities including but not limited to fire inspections, hose 

testing, company skills evaluations, fire prevention and public education. 

  

Initiate and maintain positive and effective working relationships with subordinates, 

supervisors and members of other crews, bureaus, divisions, cooperating agencies, and the 

public.  

 

Promote a positive and effective work environment that is conducive to professionalism, 

good customer service, continuing development, education, and respect for diversity. 

  

Represent the District during internal and external meetings, to ensure compliance with 

written directives of the District and other regulatory agencies. 

  

Provide for and receive formal training and/or participate in the development and 

evaluation of knowledge, skills, abilities and conduct of shift personnel; functioning as 

trainer, mentor, preceptor or proctor. 

  

Participate in all training programs and meetings as scheduled or otherwise directed.  

Be assigned program or project management responsibilities which may include budgetary 

and fiscal planning, coordinating, controlling and reporting. 

  

Correct work deficiencies and the discipline of subordinates in compliance with written 

directives of the District. This includes the preparation of performance evaluations, 

performance improvement plans, and the administration of oral warnings and written 

reprimands as necessary. May recommend other corrective action or further forms of 

discipline through the chain of command.  

 

Maintain complete and accurate bi-directional communications between superior officers, 

administrative staff and the members of his/her command.  

 

Communicate pertinent information (pass-down) to on-coming Battalion Chief and the 

Operations Chief. Immediately communicate essential information regarding significant 

events, serious incidents, accidents and injuries involving District personnel, damage to 



 

 

District equipment or assets to the appropriate command officers and staff (i.e. Fire Chief, 

Operations Chief, Division Chief, Human Resources Administrator, Safety Officer, and Fire 

Prevention Bureau, etc. 

 

Participate in 60 minutes of physical fitness on each assigned shift. 

 

Issue and, when necessary, provide inspections for Burn Permits. 

 

Act as a Safety Officer during incidents or delegate the responsibility to ensure that 

Personnel and citizens are safe from potential hazards. 

 

Document (QA) calls into the Firehouse database for assigned shift. 

 

Coordinate and provide on-shift training and assist with preparing volunteer training. 

 

Review and approve time card submissions from shift career personnel ensuring they are 

complete and accurate.  

  

Conduct formal/informal post-incident After Action Reports (AARs). 

Secondary Responsibilities: 
Perform routine housekeeping chores in and around stations including the BC vehicle. 

 

Update and monitor Iamresponding (volunteer notification program). 

 

Coordinate resources for deployments upon request. 

 

Respond to citizen questions and provide information, as necessary. 

 

Perform various administrative tasks, including filing reports via data entry for NFIRS 

reporting and training records. Complete daily staffing reports and scheduling of shift 

employees. Responsible for the accurate completion of worker’s compensation claim forms 

and other forms as assigned. 

  

Ensures the accuracy and approval of all reports or other documentation filed by shift 

personnel prior to final disposition by Administration. 

  

Preparation of special requests, supply and equipment inventory control. 



 

 

  

Make regular and frequent visits to each station location to facilitate communications, 

address operational concerns, personnel matters, and pickup or deliver mail and written 

reports. 

  

Perform regular inspections to ensure District facilities, grounds, apparatus, equipment and 

personal protective equipment are maintained in a manner that reflects appropriately on 

the District and are maintained in compliance with District written directives.  

 

May serve as Acting Operations Chief 

  

Performs other duties as assigned 

Experience and Training: 
Experience: A minimum of 3 years at the rank of Lieutenant or Captain.  

 

Education: Associates Degree at minimum and District approved Bachelor’s Degree within 4 

years of promotion.  

 

Executive Fire Officer Designation or Chief Fire Officer Designation preferred.  

Or, an equivalent combination of education and experience sufficient to successfully 

perform the essential duties of the job such as those listed above. 

 

Certificates, Education and Licenses  

Colorado Division of Prevention and Control minimum certifications:  

Hazardous Materials Operations Certification or higher 

Driver/Operator Certification or higher or obtain within 1 year of promotion 

Firefighter II Certification or higher 

Fire Instructor I Certification or higher 

Fire Officer I or to obtain certification within 1 year of promotion or higher certification 

Red Card Certification (Firefighter II) or to obtain certification within 1 year of promotion 

American Heart Association Basic Life Support for the Provider (or approved equivalent) 

Colorado Department of Health Emergency Medical Technician or higher 

Additional Requirements: 
At minimum National Incident Management System ICS 100, 200, 300, 700, 800 

 



 

 

National Incident Management System ICS 400 within 1 year of promotion 

Valued Special Training or Experience: 
Training in leadership, mentorship and as a preceptor or proctor. Education focused on 

management, supervision, organizational development, strategic planning and business. 

Additional training in fire prevention, code enforcement, fire investigation, suppression, 

hazardous materials, emergency medical response, communications, computer software 

applications including computer aided dispatch (CAD), and geographical mapping systems. 

Reporting Relationships: 
This position has supervisory and/or management responsibility for: Captains, Lieutenants, 

Firefighter/Paramedics, Engineers and Firefighters working within a shift. 

Equipment Used: 
Vehicles and equipment related to firefighting which includes but is not limited to fire 

hoses, nozzles, appliances, axes, hydraulic jacks, sprinkler stops, high pressure air packs, 

forcible entry tools, ladders and other standard firefighting equipment; emergency medical 

aid equipment; radios, pagers, computers, telephones, copiers, and various business related 

equipment. 

Physical Demands: 
Ability to perform all Essential Job Tasks as defined in NFPA 1582, Chapter 5.  

 

Ability to lift, carry, push or pull weights up to 20 pounds on a substantial basis, daily; up to 

75 pounds on a moderate basis, daily; and up to or in excess of 100 pounds on a limited 

basis, monthly.  

 

Ability to work with hands above shoulder height with up to 50 pounds on an moderate, 

daily basis.  

 

Ability to work with arms extended at shoulder height with up to 20 pounds on a moderate, 

daily basis.  

 

Ability to inspect homes and businesses, requiring but not limited to substantial climbing, 

balancing, stooping, crawling, bending, twisting, and reaching. 



 

 

Other Requirements: 
Ability to understand verbal information and instruction 

 

Ability to exchange information with others and to give instructions, instruct classes, and 

relay pertinent information.  

 

Ability to read and understand written materials, such as necessary to interpret building and 

fire codes.  

 

Ability to translate verbal communication into effective written material, e.g. Fire District 

records, personnel actions, and other documents is a requirement.  

 

Working knowledge of codes, details, laws, regulations, processes, procedures, policies, and 

the like are essential for responding to emergency situations and life threatening 

circumstances.  

 

Ability to use mathematical reasoning is necessary for accurate emergency medical 

treatment and executing fire suppression methods.  

 

Ability to think quickly and analyze situations under pressure is essential in evaluating 

situations and in making decisions in emergency situations.  

 

Ability to effectively communicate with others under stressful conditions.  

 

Ability to remain calm and calm others in emotionally-charged situations. 

 

Ability to solve problems is essential in both emergency situations as well as in responding 

to general personnel policy and procedural requirements. 

Environmental Conditions: 
While the majority of this position's duties are performed inside, the employee will 

frequently spend time in the out-of-doors environment, in other premises, and/or in a 

vehicle commuting to inspect structures or responding to emergencies. The employee 

spends a limited amount of time annually underground, and a moderate amount of time in 

confined or cramped space. 

  



 

 

This position may be subjected to situations of extreme heat or cold, and/or wet/humid 

conditions with or without temperature change on a substantial basis, and to catastrophic 

conditions such as high wind, blizzard, flooding, hail, etc., on a limited basis, annually. 

 

The employee may encounter loud and/or irritating noises such as engines and generators, 

and equipment vibration on a limited basis. 

 

 May be exposed to fumes, odors, dusts, mists, and gases under poorly-ventilated 

conditions on a limited basis. 

  

Exposed on a limited to moderate basis to burns, radiant energy, explosives and electrical 

and mechanical hazards, and to working at heights.  

 

Moderate to high potential for exposure to toxic, caustic chemicals, stress, blood-borne 

pathogens, and motor vehicle traffic hazards associated with emergency situations. 

 

Final selection will be determined by the Fire Chief, based on the successful candidate’s 

experience, qualifications, and demonstrated ability. 


